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1  Brain Dump List (Clear Mental Space)

2 Categorize (Create Order)

3 Decide Priorities (Honor Values)

4  Schedule Calendar (Remove Overwhelm)

5  Track & Tweak (Maintain Flow)

6  Complete & Celebrate (Feel Great)

THE P&P MAGIC FORMULA

Brain Dump List

©2020 Attract Clients Online, All Rights Reserved



2

Categorize

Decide Priorities

WORK
  Clients
  Launches
  Products
  Travel
  R&D

FAMILY
 Appointments
  Reminders
PERSONAL
  Healthcare

  Shopping
R&R
  Places to research
  Current plans

QUESTIONS TO ASK:

Decision Fatigue:
Decision Overwhelm:
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PRIORITY PRINCIPLES
    Rules help minimize decision making stress

Schedule/Calendar
1 Deadlines 1st: Set up tasks according to deadlines

2

3

4

5 Slush Time

6

7 
 EMAIL

 INTERRUPTIONS
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 DISTRACTIONS

 EMERGENCIES

8 What to do when things take too long

EMERGENCY PROCESS

Track and Tweak

Complete & Celebrate

PROJECT TRACKING
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YOUR ASSIGNMENT

MY QUESTIONS OR CHALLENGES:
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